
RHCCUCC  Sharepoint Site 
 
The RHCCUCC church “Sharepoint” is a way for us to store and share documents in a way that is 
widely accessible to all members and friends.  Every church member and friend will be able to 
access the site and read or download files as desired, though some files which are confidential 
will have limited access.  Also, only certain members of Ministries and Committees will have 
access that allows them to add, revise or delete files. 
 
HOW DO I ACCESS THE SHAREPOINT SITE? 
 

1. Go to the Church webpage http://rockyhillucc.org 
2. Look for and click “Members Portal” on the navigation bar. 

 

 
 

3. Once that page opens, click the “Members Portal” link 
 

 
4. You will be prompted to login. Use member@rhccucc.org  as your login name.   

 

                                           
Contact staff, Ministry chairs or Steve Smith (admin@rhccucc.org) for the password 
which you would place on the next page.”  [NOTE:  to ensure privacy, we are not 
publishing the password here.] 
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5. You will then see a series of shortcuts to the various directories contained within the 
Sharepoint site.  Click to open.  

 
 

 
 
WHAT’S THERE?  HOW DO I FIND WHAT I’M LOOKING FOR? 
 
The Sharepoint is divided into 3 sections.  The first, “Quick Links” will open to what we think 
will be the most popular destination on the site, the member directory, photos of church 
events, and a link to the page where you can sign up for Church activities.  The last link brings 
you back to the Church webpage. 
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The “Church Ministries” shortcuts represent the governing divisions of the Church.  These are 
primarily designed for use by members of each ministry to store, retrieve and amend 
documents. Documents are open to all members, unless they contain confidential information.  
Access to confidential files will be limited to those who need to see them.  .  Ministry team 
leaders will have separate logins which give them more access so that they can store, retrieve 
and revise files, as needed..  Team leaders can also add or delete folders,, move files around 
within them and otherwise manage their areas.   
 

 
 
The member@rhccucc.org has view rights to most of these folders as well as the right to 
download items from most of them.  For example, to download the member directory, click on 
the “Member directory” blue box link. Click on the “2019 RHCC Member Directory.pdf” and 
then click on the “Download” link at the top of the page to download the directory to your local 
drive.  
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“Other Subjects” gives shortcuts to areas of general interest to all.  Items such as Annual 
Reports, Budgets, the Constitution and Church Policies can be found here.  The Church Council 
also posts meeting agendas and minutes to their area for general review by all. 
 
See the graphics below for an example of what can be stored in Sharepoint for a particular 
ministry.  The example below is from the Facilities ministry.  Other areas differ in what they 
contain, but most areas contain minutes from meetings as well as some documentation about 
what they are doing. Click the “Facilities” blue box/shortcut to open.

 
 

 
 
Continuing with this example, see the graphic below to see what is in the “Documentation” 
folder which, for Facilities, is a record of how to do things, various Church studies, as well as 
contracts for various Church services. 
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PLEASE VISIT IT AND LET US KNOW WHAT YOU THINK! 
The Church Sharepoint is a powerful resource for Church members.  It is a record of us as an 
institution in an up-to-date way to share information with others within the Church.  We hope 
that you all will visit it and use its features.  Please contact Steve Smith ( if you have specific 
questions. 


